




of your session. We will do our best to resolve your problems if we know early enough. There is not always 
enough time between sessions to correct presentation issues. Please plan accordingly. This has always been the 
most troublesome error presenters make, i.e., they wait until nearly the start of the session to find out if their 
presentation will work. 
 
Due to the complexity of hardware and drivers for embedding video and voice files into MS Power Point, all 
authors should ensure their presentation runs from saved media (memory sticks, CD’s) on other computer 
platforms prior to arriving at SAFE. This was the second most common issue in the past and proves to be 
exceedingly time consuming, if not impossible, to fix quickly. If you have any problems or concerns, consult your 
own local IT experts to ensure your presentation is saved to electronic media properly, and will run on multiple 
platforms.  
 
Before you begin lay-out of your materials, please look over the Presentation Guidelines sent upon approval of 
your presentation. These guidelines represent the advice of experienced presenters and attendees and it is 
extremely important that you follow them.  Please reflect on the fact that there is little point in presenting material 
that cannot be easily read and understood by your audience, or embedding video that cannot be supported by 
hardware other than your own device.  
 
The following equipment will be available for all technical sessions: 
 

A laptop/projector and screen  
Podium Microphone 
Lighted Pointer 
Applicable screens and microphones 

 
 
PUBLICATION IN THE 2009 SAFE PROCEEDINGS: 
 

Note:  In 2008, manuscripts were not required. Those who elected to provide manuscripts 
 were published in the 2008 Proceedings.  Abstracts only were published for those who did not 
 furnish a manuscript.  This year, a manuscript or set of power point slides will be required 
 for publication!  
 

All technical presentations including papers, panels, workshops, demonstrations, etc. presented at 
 the Symposium are eligible for inclusion in the proceedings from the symposium and may be 
 selected for publication in the SAFE Journal. The proceedings is published in CD format and the 
 production company requests both a CD containing your presentation, along with a hard copy of 
 same.  
  

Do not send or email your manuscript to the Technical Committee – Send to the SAFE Office 
 address below. 
 

Your final material for publication in the SAFE Proceedings is due at the SAFE office no 
 later than Friday, November 20th.    Submit early if possible.     
 
 

 
 
 

See required submission form on next page 
 
 



All data below is to be submitted at the time of your abstract proposal. 
 

 
Type of Presentation ______________________________________________________________________________ 

(Select from:  Paper, Panel, Briefing, Workshop, Demonstration) 

Complete Title ___________________________________________________________________________________ 

________________________________________________________________________________________________ 

Length of Time Requested for Presentation: __________________________________________________________ 

(20-25 minutes is standard time for a presentation within a session, followed by a 5 minute question and 

answer period.  Normally three papers will be presented in each 90 minute session block.) 

 

Presenter (Print) __________________________________________________________________________________ 

Organization _____________________________________________________________________________________ 

Position/Title _____________________________________________________________________________________  

Complete Mailing Address _________________________________________________________________________ 

 ________________________________________________________________________________________________ 

 ________________________________________________________________________________________________ 

 ________________________________________________________________________________________________ 

Telephone:__________________________Cell:_______________________FAX:_____________________________ 

E-Mail ___________________________________________________ ____ 

Are you a Chapter Member?   If so, which chapter _____________________________________________ 

 

 

Comments or special requests (SAFE cannot guarantee either a specific day or time for a presenter, but will try to 

accommodate reasonable requests. Please indicate such requests in this section): 

________________________________________________________________________________________________ 

 ________________________________________________________________________________________________ 

 ________________________________________________________________________________________________ 

 ________________________________________________________________________________________________ 

 ________________________________________________________________________________________________ 

 
 

For further information contact: SAFE Association, Post Office Box 130, Creswell, OR 97426. 
Phone (541) 895-3012; FAX (541) 895-3014 or e-mail to safe@peak.org or visit our web site at 

www.safeassociation.com 
 
 


